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	Job title
	Director of Special Education

	Reports to
	Superintendent

	FLSA Status
	Exempt


	Classification: Certificated
	Term of Employment: 12-month


Duties and responsibilities

Position is responsible for planning, administering, and directing the division’s special education programs. Position formulates and interprets policies and procedures; ensures compliance with state and federal regulations; administers a budget; and supervises departmental personnel. 

· Plans, administers, and directs the division’s special education programs
· Develops and administers the division’s annual plan for special education
· Formulates proposals for the development and revision of policies pertaining to special education programs
· Establishes and monitors procedures for the screening, placement, evaluation, assignment, and reappraisal of students with regard to the special education program
· Coordinates the development, implementation, and revision of the curriculum for special needs students with curriculum supervisors
· Ensures compliance with state and federal regulations governing special education programs and services
· Interprets special education programs to the School Board, staff, and the public
· Assists school principals with planning and implementing effective school-based special education programs

· Conferences with parents/guardians of students enrolled in special education programs and resolves concerns
· Serves as a facilitator for the Special Education Advisory Committee
· Evaluates special education programs to ensure that objectives for student education are met

· Prepares and administers the special education budget, prepares grant applications, and solicits funds to provide financial support for programs
· Provides expenditure control for requisitioning and ordering equipment and materials for the special education program
· Assesses and identifies special education program needs and provides recommendations regarding future special education equipment, program, and personnel requirements
· Supervises, evaluates, and directs the work of special education departmental personnel to include special education supervisors and coordinators

· Supervises the development of in-service programs for special education personnel
· Directs the preparation of reports as required by federal, state, and local regulatory agencies
· Communicates with the transportation department to arrange for transportation of special education students
· Facilitates interagency planning between the school division and external service providers such as residential care facilities and day treatment facilities
· Ensures accurate record keeping of students receiving special services or enrolled in special classes
· Provides systematic academic intervention and enrichment supports for students resulting in high quality standards based instruction
· Facilitates a collaborative approach to support student success through programs and services involving family and community engagement

· Systematically designs a set of components including a counseling curriculum, responsive services, and systems supports for students
· Assists in the development and implementation of educational compliance in regards to federal and state regulations
· Models nondiscriminatory practices in all activities
· Initiates and maintains effective liaisons with other school divisions and professional societies to maintain a current knowledge in special education.

· Performs any other related duties as assigned by the Superintendent
Qualifications
· Master’s degree or higher
· Professional Standards Commission certification in Special Education

· Must possess extensive experience in the field of special education to include classroom experience and supervisory/administrative experience

· Must possess a comprehensive knowledge of the principles, practices, and current issues in the provision of a special education program

· Must possess a demonstrated knowledge of state and federal regulations governing special education programs to include Section 504 and IDEA.
· Must possess the ability to plan, organize, and direct a comprehensive special education program 
· Must possess excellent leadership, supervisory, interpersonal, and communication skills
· Must possess the ability to establish and maintain effective working relationships with parents/guardians, the community, and administrative staff.
How to Apply:

Internal candidates please send cover letter and updated resume to Human Resources Department attention Masha White or email to mwhite@washington.k12.ga.us
External candidates may apply online at www.teachgeorgia.org. 
Deadline to apply: Monday, April 22, 2024

